	
	



Full Legal Name: ___________________________________________________________________________
Home Address: _______________________________________________ Telephone: ____________________

E-Mail Address: ____________________________________________________________________________
DATE OF APPLICATION___________________________________________________________________
POSITION APPLYING FOR   ______________________________________________________________

How did you hear about this position? __________________________________________________________

Are you legally eligible for hire in the USA? (If hired, verification will be required)
 Yes       No 

Were you previously employed by Head Start?  

   



 Yes       No
If yes: DATE________________POSITION_________________________________________________

Are you currently certified in CPR/First Aid?  





 Yes       No 

Do you have a valid driver’s license?
  






 Yes       No
Have you had any moving violations in the last 3 years?
  



 Yes       No
Do you have any relatives or friends employed by us?   




 Yes       No
If yes, please give name, position and relationship to you: ___________________________________

Why are you applying for this job? ___________________________________________________________
Do you speak any other languages other than English?  Yes   No  

If Yes, please list languages: ________________________________________________________________________________________
WORK EXPERIENCE
Start with your present or last job. Include any job-related military service and volunteer activities.

	Employer Name
	
	Dates Employed

	Address
	
	From:
	To:

	Phone Number
	
	Wage

	Job Title
	
	Starting: 
	Ending: 

	Supervisor Name
	
	May we contact?

	Reason for Leaving
	
	  ( Yes
	  ( No

	Job Duties
	

	Employer Name
	
	Dates Employed

	Address
	
	From:
	To:

	Phone Number
	
	Wage

	Job Title
	
	Starting: 
	Ending: 

	Supervisor Name
	
	May we contact?

	Reason for Leaving
	
	  ( Yes
	  ( No

	Job Duties
	

	Employer Name
	
	Dates Employed

	Address
	
	From:
	To:

	Phone Number
	
	Wage

	Job Title
	
	Starting: 
	Ending: 

	Supervisor Name
	
	May we contact?

	Reason for Leaving
	
	  ( Yes
	  ( No

	Job Duties
	


WORK EXPERIENCE CONT’D:
Have you ever been discharged or forced to resign from any position?   
 Yes       No
If yes, give brief details: ______________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

EDUCATION
	
	Name and Address of School
	Course of Study
	Number of Years Completed
	Diploma or Degree

	High School or GED
	
	
	
	

	College or University
	
	
	
	

	Business or Trade School
	
	
	
	

	Military
	
	
	
	


Additional Information or Other Qualifications:

Name of Prospective Employee: ____________________________________________________________

APPLICANT CERTIFICATION:

1. I certify that the information provided in this application is true and accurate to the best of my knowledge.  I understand that submission of false information on this application or in an employment interview is grounds for withdrawal of a job offer or for dismissal of employment.

2. I authorize release of employment, salary, education and other related records to LARAMIE CHILD DEVELOPMENT COPORATION for the purpose of checking my references and verifying my employment and educational history.

3. In consideration of my employment, I agree to conform to the rules and regulations of LARAMIE CHILD DEVELOPMENT CORPORATION and my employment and compensation can be terminated with or without cause and with or without notice at any time at the option of either LARAMIE CHILD DEVELOPMENT CORPORATION or myself.

4. I understand that this application is considered current for thirty (30) days.  If I wish to be considered for later employment, I must renew my application in person and in writing.

Signature of Applicant 








Date 



*LCDC is an equal opportunity employer.  Minorities, women and individuals with disabilities are encouraged to apply. Individuals applying for the bus driver position shall be required to submit to pre-employment drug and alcohol tests in accordance with 49 CFR 382, if hired.

 Federal policies require that Head Start agencies require all prospective employees to sign a declaration prior to employment which lists:

1. All pending and prior criminal arrests and charges related to child sexual abuse and their disposition.

2. Convictions related to other forms of child abuse and or neglect; and

3. All convictions of violent felonies

The declarations may exclude:

· Any offense, other than any offense related to child abuse and or child sexual abuse or violent felonies committed before the prospective employee’s 18th birthday, which was finally adjudicated in a juvenile court or under a youth offender law.
· Any conviction for which the record has been expunged under Federal or State law; and

· Any conviction set aside under the Federal Youth Corrections Act or similar State authority.

Note that individuals who declare, through this form, that they have been arrested, charged with or convicted of any of the offenses listed above are not automatically disqualified from being hired.  Head Start agencies must review each case to assess the relevance of and arrest, charge or conviction to hiring decision.

(   I have not been arrested, charged and/or convicted on ANY of the three types of offenses listed above:

 ____________________________________________________________________________________

Signature










Date

(   I have been arrested, charged and/or convicted on one or more of the three types of offenses listed above. If so, attach information listing the offense(s), the date(s) of the arrest, charge, and/or conviction, etc.: 

____________________________________________________________________________________

Signature










Date

Please attach 3 letters of reference. Resume, Cover letter, Transcripts, Teaching Certification and Diploma /Certificate copies should be attached if applicable to desired position. 

